Business 4

Electronic Bookkeeping


Business 4 – Assignment 1

In this assignment you are getting ready to set up a company in QuickBooks. To do this you need to think about a few items and write them down. This can be an existing company, a company you want to start in the future or a completely fictional company. Here is a list of what you need to complete for assignment 1.

Name of Company:

Number of Employees: (You Must have a minimum of 10)

Employee Names

(the rest of the Employee Information we will do in a later lab)

Type of Goods or Services Provided:

A short description of what you sell or what services you provide. Like what I did for the Lower Story Skylight Company in Lecture. There should be enough here to Identify your business as a Manufacturing, Retail Sales, Service, etc type business.

How are goods or services Provided? (Retail Sales, Internet Sales, Telephone Sales, On site service Representatives, etc).

Geographical Area of Operation:


Do you provide services locally (In your city), across the state, Country or world

Reality:

A real Business where you work

A existing Business you own

A idea for a Business you want to own

A Fictitious Business

Company Contact Information:

Legal Company Name:

Address:

Phone(s):

Email:

Website:

Company Tax ID Number: It looks like XX-XXXXXXX (9 digits), If you are doing a company that does not exist yet use your student ID number, forward fill with zeros.

Start of Income Tax Year – If you do not know use January

Start of Fiscal Year – If you do not know use April

Company Income Tax Form – If you do not know use Form 1120 (Corporation)

What Sales Tax are you subject to: Look it up on the internet based on where you do business.

Building Ownership: Will you rent, lease or own the building you do business in?

In the following lists you can either use real information if you are working on an existing company or make up data if you are working on a fictitious company. However, even for a fictitious company real data can be acquired. For example if you are doing business in Crescent City, you do not have to make up information for the power company, look it up on the internet. 

Initial Vendor List: You must have a minimum of 10 vendors They should include:

The Electric Company

The Phone Company

Other Required Utility Companies

The Landlord or Mortgage Company (Rent or Mortgage)

The Vendors that provide you with:

Items you sell

Parts you use to build what you sell

Supplies you use for Business

Vehicles

You will need basic contact information for each of these vendors.

Initial Customer List: You must have a minimum of 10 Customers.

You will need basic contact information for each of these Customers.


Example:

Name of Company: The Lower Story Skylight Company

Number of Employees: The company can start with as few as 10 employees. However by the time it gets going I anticipate we will have between 70 and 90 employees. Approximately half of these employees will be working directly on the manufacturing process with the remaining half making up the business and sales staff and a small engineering department.

Employee Names: 

Type of Goods or Services Provided: Our company manufactures skylights that can be installed on the lower floors of multi floor buildings. By using satellite dish technology our skylights can capture sun from the side of a building and transmit it into the inside living spaces of the lower floors providing the same end effect of a roof mounted skylight.

How are goods or services Provided? (Retail Sales, Internet Sales, Telephone Sales, On site service Representatives, etc). Our primary marketing focus is the sale of our product to contractors who specialize in window and lighting installations in large housing projects. However, we do plan at some point to create a do-it-yourself version which can be sold at retail outlets like Home Depot.

Geographical Area of Operation: Our plant and offices are located in Northern California, but our distribution and sales plan covers the entire United States. At this time we are not actively pursuing international customers but we will sell to foreign customers that contact us. Our website provides a world wide exposure for our product. 

This is an idea for a business that I would like to start. I have had the idea for several years now and have been waiting for the opportunity to get it started.

Reality: This is an idea for a Business I want to create (It does not exist yet)

Company Contact Information:

Legal Company Name: 
Lower Story Skylight Inc.

Address:


300 Seal Court, Shelter Cove. CA. 95589

Phone(s):


(707) 986-0000 Fax (707) 986-0000

Email:



info@lss.com

Website:


www.nicoleanddebbie.com/lss

Company Tax ID Number: 

55-3212321

Start of Income Tax Year – 

January

Start of Fiscal Year – 

April

Company Income Tax Form –
Form 1120 (Corporation)

What Sales Tax are you subject to: I used this site to determine my 7.25% Sales Tax:

http://www.boe.ca.gov/cgi-bin/rates100104.cgi?LETTER=C&LIST=CITY
Building Ownership: I will Purchase a Building and Finance the cost.

In the following lists you can either use real information if you are working on an existing company or make up data if you are working on a fictitious company. However, even for a fictitious company real data can be acquired. For example if you are doing business in Crescent City, you do not have to make up information for the power company, look it up on the internet. 

Initial Vendor List: I am not going to do these for you, but I will give you a hint:

The Electric Company - 
http://www.pacificpower.net
The Phone Company - 
http://www.verizon.com/  

Other Required Utility Companies

Mortgage Company http://www.ameriquestmortgage.com/
The Vendors that provide you with:

Items you sell

Pacific Custom Machining

http://www.mfgquote.com/profiles/PACIFIC-CUSTOM-MACHINING-CO-30015.html
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Parts you use to build what you sell

Supplies you use for Business

Vehicles

You will need basic contact information for each of these vendors.

Initial Customer List:

Leslie Baker

- 1141 Crescent Earl Drive, Crescent City, CA. 95531

Tianna Deville 
- 1146 Crescent Earl Drive, Crescent City, CA. 95531

Elizabeth Rock
- 1148 Crescent Earl Drive, Crescent City, CA. 95531

Gwen Tesban

- 1150 Earl Cove Drive, Crescent City, CA. 95531

Stephanie Pontz
- 1161 Earl Cove Drive, Crescent City, CA. 95531

Tom North

- 1167 Crescent Earl Drive, Crescent City, CA. 95531

Northern California Building Supply
- 22 E Main St, Crescent City, CA. 95531

Jan Smith Construction- 800 Industrial Drive, Crescent City, CA. 95531

Redwood Construction- 471 Redwood Drive, Crescent City, CA. 95531

Internet Building Supply- 21 East 1st Street, San Francisco, CA. 94111
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